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Name: _______________________  Phone: ____________________  Email: _________________________ 

1. Visa self-service cover letter (signed and dated).  

2. 
One recent colored passport photo (no more than 6 months old) with white background and with mouth 
closed (see photo requirement) 

 

3. Receipt for payment obtained after your on-line visa application has been completed and paid.  

4. 
Original passport with a validity that exceeds the intended stay in Schengen by at least three months. Passports 
must have been issued within the last ten years. Please make sure that your passport/travel document has two 
blank pages to affix the visa.  

 

5. 
Colored copy of your entire valid passport and copy of old passport pages with previous Schengen visas incl. 
entry/exit stamps for the last 5 years, as well as valid UK visas. 

 

6. 

Valid original U.S. Resident Alien Card or a valid U.S. visa including the I-94 online registration. Students 
should present a valid original I-20. Exchange visitors (J1) should present a valid DS-2019. If returning to the 
U.S. the residence permit/visa must be valid for at least three months exceeding the last day of the intended stay 
in Denmark/Schengen. Colored copies of the documents are required. 

 

7. 

Proof of sufficient funds for the stay in the Schengen area. U.S. bank statements or U.S. credit card 
statements in your name from the previous 3 months. You need to show that you have $90 per day for hotel stay 
and $60 per day for stay in a hostel while you are in the Schengen-area ($ 60 per day if you are staying with family 
or friends). If you are unable to submit a bank or credit card statement, you can submit copies of signed 
traveller’s checks.   

 
 

8. 

Invitation from host. Signed invitation form (VU1) from the foreign business partner stating the nature and 
duration of stay and number of entries required. If the foreign business partner is covering all expenses 
connected with your visit including accommodation it must be stated in the invitation form, otherwise hotel 
reservation is required.  
 
Conferences: Confirmation that you have been accepted for the conference and paid the registration fee. 
 

 
 
 

 

9. 
Letter from your employer indicating when you began working, job title and if you are able to return to your 
job. If you are self-employed please submit your latest tax returns and your business registration.  

 

10. Flight itineraries for all planned stays in the Schengen area.   

11. 
Hotel reservation in your name unless otherwise specified in the invitation letter, covering every day of your 
stay in Schengen. 

 

12. 

Proof of medical travel insurance MUST be submitted at the time of application (your insurance card is NOT 
sufficient). The insurance must be valid throughout the territory of the Schengen area and cover you from the 
day where you depart from the US and the entire period. The minimum coverage accepted is $40,000. 
Deductibles and reimbursements are not accepted.  

 

 
 

13. FEE to the Consulate General (See list of FEES ) and FEES to VFS Global (See list of FEES)  

 

http://usa.um.dk/en/travel-and-residence/visa/photo-requirements/
https://www.visaselfservice.um.dk/
https://i94.cbp.dhs.gov/I94/request.html;jsessionid=HlyFT97DQvvbLhx7lfRL0W4vRMr4b7DhW13fbPKP6mz1dXpfWHLT!-505218032
https://www.nyidanmark.dk/NR/rdonlyres/C27C6073-5A8E-46F6-AD62-D0A22ADA9835/0/vu1_en_invitation_business_visa.pdf
http://usa.um.dk/en/travel-and-residence/fees/
http://usa.um.dk/en/travel-and-residence/visa/where-to-apply/

